
Quick Reference Guide (QRG)   

 
 

  

 
 

 

 

 

 

 

 

 

 

Indirect Cost 
LEAs/External Users 
 

 

 

  



 
 

Last Revised: April 20, 2018  P a g e  | 2 

Indirect Cost

  



 
 

Last Revised: April 20, 2018  P a g e  | 3 

Indirect Cost

User Role Requirement 
• LEA Indirect Cost Request Update: this user role is required to initiate the Indirect Cost request 

• LEA User Access Administrator: this user role assigns the proper GME roles; users who are unable 

to work with the Indirect Cost Request should check with this individual to ensure the correct role has 

been assigned. 

Accessing the Indirect Cost 
To access the Indirect Cost, once you are logged into GME and have selected your organization, click on the 

Indirect Cost link on the Entity Information page. 
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Initiating the Indirect Cost 
 

 

 

 

 

• LEA Indirect Cost Request Update clicks on 

Change Status To Indirect Cost Request Started to start 

and complete the Indirect Cost request. 

 

 

 

 

 

 

Indirect Cost Section 
 

• There is only ONE section that will need to be 
completed: Data Sheet. 

  

Data Sheet 
1. Click on the Data Sheet link. 
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2. Select the type of Indirect Cost Rate you would like to apply 

a. The Restricted box is automatically checked off, but you have the option to also 

check Unrestricted 

3. Complete the Excluded and/or Unallowed Costs, Use by Unrestricted Rate, and Used by 

Restricted Rate sections as necessary. Please note certain sections may not be 

editable.  

a. The total of the Use by Unrestricted Rate must match the total of Use by 

Restricted Rate 

4. Save and Go To > Sections page to submit the Indirect Cost Request. 

 

     

  

Submitting the Indirect Cost Request 
1. On the Sections page, update the Application Status to LEA Indirect Cost Request Submitted. 

 

If the Indirect Cost Request is Returned 
Once the Indirect Cost Request is in LEA Indirect Cost Request Submitted status, the request will be 
Approved, Not Approved, or Returned for Edits. If Not Approved or Returned for Edits, please check 
the History Log for a reason as to why it is Not Approved or Returned for Edits. 
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When the Indirect Cost Request is Approved 
Once the Indirect Cost Request is approved, the Indirect Cost Rate will be automatically entered in the Indirect 

Cost section of your Budget. 

 

Note: if you have already submitted a funding application for the upcoming fiscal year, prior to having an 

approved Indirect Cost rate, a revision will need to be done in order to appropriately budget the indirect cost.  

Need Assistance? 
 

Grants Management System (GME) Passwords/ADEConnect Support 

Phone: 602.542.3901 Phone: 602.542.7378 

Email: grants@azed.gov Email: adesupport@azed.gov 

 
 

 

 


